TRUONG DAI HOC AN GIANG
TRUNG TAM TIN HQC

CONG HOA XA HOQI CHU NGHIA VIET NAM

Doc 1ap-Tu do-Hanh phuc

| QUY TRINH |
CHAM PIEM - CONG BO KET QUA KIEM TRA,
CAP PHAT VA QUAN LY CHUNG CHI TIN HQC

I.  Muc dich: Quy dinh trinh ty cong viéc chdm kiém tra, cong b6 két qua kiém tra, cap phat va
quan ly chung chi tin hoc ung dung trinh d§ A, B quoc gia.

II. Pham vi: Quy trinh nay dugc ap dung tai Trung tdm Tin hoc — Truong Dai hoc An Giang.

III. Tai liéu tham khio:

Quyét dinh so: 30/2008/Qb-BGD-DT ngay 06 thang 06 nam 2008 cua B6 Giao duc va Dao tao.
Ban hanh quy dinh vé t6 chirc dao tao, boi dudng, kiém tra va cp chimg chi ngoai ngir, tin hoc
theo chuong trinh gido duc thuong xuyén.

IV. Noi dung quy trinh:

Nguwoi thue hién

Cong viéc

Cach thue hién

Thu ky HP

CB-GV
chiAm kiém tra

Tao phéach
va guri bai kiém tra
________________* _____________ —_—
Nhan bai kiém tra

A 4

ChAm bai kiém tra
PR

Cong bd két qua

LAn soat xét: 00

- Tao phach, phén béﬁ va guri bai kiém tra va dap an
cho CB-GV cham kiém tra .
(cham nhat 2 ngay sau ngay kiém tra).

- Nhén bai kiém tra tir thu ky dé tién hanh chdm bai.
(mét bai ¢6 02 CB-GV chdm)

- Cham bai va Ién bang diém tong hop (dc lap).

- Hai CB-GV cung do1 chiéu két qua va ky xac
nhan vio bang diém tong hop. Néu diém bai kiém
tra chénh léch hon 10% tong diém thi 02 CB-GV
cung tién hanh chdm lai; néu chénh léch nhé hon
10% tong diém thi 2 CB-GV thong nhat lay 01 két
qua.

- Két qua cua bai kiém tra phai 1am tron dén 0.5
diém (tir 0.25 dén dudi 0.75 thi 1am tron 13 0.5 va tir
0.75 dén dudi 1.25 thi 1am tron 1.0).

- Chuyén két qua cham bai kiém tra cho thu ky dé
rap phach. Cham nhat 1a 03 ngay sau khi nhan bai
kiém tra chim diém. (Tinh theo ngay lam viéc).

- Nhan bang diém tong hop tir 2 CB-GV cham kiém
tra thyc hanh va ly thuyét.

- Tién hanh rap phach.

- Tong hop cac bang diém va trinh ky.

- Cong bd két qua. (Sau ngay kiém tra 10 ngay, tinh
theo ngay lam vigce).
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* Nhan vién hanh |
chanh

* Nhan vién hanh |
chanh

* Nhan vién hanh |
chanh

_______________ [

Tiép nhan
don phuc khao

Cong b diém PK

_______________ *___________.___ -

Cép gidy CN
tam thoi

Lap QD - Ds ts dat
va CV mua phoi

bk mua phoi tai
VP.B6 GD va BT

_______________

Nhén phoi

_______________ -

In chirng chi

[ QL va phat CC ]

___________________________________________________________________

- Nhan don xin phtc khao diém kiém tra trong
vong 03 ngay sau khi cong bd két qua. (Piéu kién:
thi sinh phai 1am don xin phuc khao theo mau).
- Chuyén don phuc khao cho hoi dong cham kiém
_tra d¢ phan cong CB-GV_cham lai bai ciia thi sinh. _
- Xem xét va phan cong 2 CB-GV chim lai bai
kiém tra phiic khao.
(Hai CB-GV cham bai phiic khao khong tham gia
chim bai kiém tra cua thi sinh & 1an 01).
- Hai CB-GV chiam phuc khao tién hanh cham ngay
tai hoi dong vA nop ket qua trong buoi.
- Dén két qua phuc khao. (X ly va cong bd két
qué phtic khao trong 03 ngay).
- Cép chung nhéan tam thoi cho thi sinh thi dat néu
thi sinh c6 yéu cau.
- Lap Quyet dinh cong nhan thi sinh kiém tra dat
ching chi tin hoc trinh d6 A, B.
- Lap danh sach thi sinh dat.
- Lap cong van mua phoi ching chi A, B tin hoc.

- Thanh toan phi mua phoi. )
- Lap bién ban ban giao phoi duoc cap.
- In chiing chi A, B cho thi sinh dat (theo QD).
- In s6 nhét ky céap phat chimg chi.
- Dan anh vao so6 cap phat chung chi.

- Quan ly va phat chung chi
(Chi c6 1 can bg chuyén trach quan ly phat chung
chi va chiu trach nhiém gitr chia khoa luu tri).

Biéu mau

Ma hiéu Tén tai licu
MO182 Bién ban chim diém thyc hanh CCA.
M0282 Bién ban chim diém thyc hanh CCB.
MO0382 Danh sach cong bd két qua diém kiém tra CCA
M0482 Danh sach cong bd két qua diém kiém tra CCB.
MO0582 Don xin phiic khao diém kiém tra CCA.
MO0682 Pon xin phuc khio diém kiém tra CCB.
MO0782 Danh sach két qua diém phiic khao.
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MO0882 Danh sach thi sinh dat CCA.

M0982 Danh sach thi sinh dat CCB.
M1082 Danh sach cép CCA, B tin hoc.
M1182 S6 nhat ky cap CCA, B tin hoc

Quyét dinh cong nhan thi sinh dat CCA, B tin hoc

Cong van mua phdi CCA, B tin hoc.

Giam déc Hiéu truéng

Lé Quéc Cuong
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